Chapter- 8
Windows 8.1 Shortcut Keys
fasisr 8.1 wicshe ot
(Windows 8.1 Shortcut Keys)

$IEIS eliche Key AT keys o TdToTeT 8l ¢ Toleg 3T AT IR & HAT &I el & folT 39T
HIAIS W GaT Thd | DIAIS LATEHC FHI 3TN FIAT AT FHI 3TN Fld H JFER dol &Il ¢
Fifeh 3T HIEE W ST g W Thd | hEs dicwhe off arasitides § Saer 398 fF 3o

fafAeeT TCelloheled H $3 QATEhe I 3TINT I Tehd &l 3GIEI0T & folv, 3T I8 TR H 3R a9
ST3oR H TFEC iUl 3R I FA & fAT efiéhe FT 39T N Fohd &1

Using shortcuts

%3 PSS ACheH TRl Teh fARISE ey & &) I a1 @ 311AR FHoll & S HT HTGRThT glehr
g1 3eTXOT & AT, eiéhe Cirl + X & o T, 39 Ctrl FHof gaear 3R T X Fhofl gamear, R
Relsr Y|

iferepier HIEIS Qiéehe TR Xl & fIT 39 Ctrl (Control) IT Alt Fsft T U Tl &1 IR Tg
oll IS & foreel 910 el & org f&er Sreet|

CHee & AT AlEhe ol
(Shortcut Keys for Text)

s AT, A TSRl e & text & 1Y HH ad AT T HIS ATEahe 396N 81 &1 T
text I copy et 3R UFC el S TTHT FT T GGV 3T HIAT Pl Pled H 3TYhT TETIAT P
ghd gl

Ctrl + X: TIfId ¢FEe &l e (Cut) el & forT|



Ctrl + C: Iafad ¢aee &idr (Copy) et & fAT|

Ctrl + V: ST IT He cHC Hl ITC (Paste) Il & [oIT|

Ctrl + A: 957 9X I7T GihT &1 & @i Coee &1 Iga el & o)
Ctrl + B: IgfaAd ¢ dieg (Bold) e & faT|

Ctrl + |: 9IfAd <FEC &l 3cfalah (italic) At & foIv|

Ctrl + U: TafaAd <Fee hl I@ifehd (Underline) #¥a1 & forT|

wigel AR N & fov AlEhe FHolr
(Shortcut Keys for files and applications)

319 Application ST @relet, 56 el 3R Taa e & fow off HEIS eiEhe FT 39T X Thd ¢
e wIse & TTT FIH Fd THA, Th Microsoft Word SEATAST ST g, ATehe T 3TN 75
WISl ol Sollet, UGl P Wiolel 3R BT e & T Far 1 Fhdr gl

Ctrl + Alt + Delete: Ig FIS 2lfcahe FIT Yg4F (task Manager) @erdr &1 BT 3T 3caRerY 3mdesT (unresponsive
application) FT T X Thd g 3R W ¢ I Thd ¢

15 Task Manager EIM
File Options View
| Processes | Performance | App historyl Startupl Users | Details | Ser\.ricas|
51% 56% 0% 0%
Mame Status CPU Memory Disk Metwork
Background processes (11) =
5] COM Surrogate 0% 0.6 MB 0 MB/s 0 Mbps
5] COM Surrogate 0% 0.6 MB 0 MB/s 0 Mbps
5 Device Association Frame... 0% 24 MB 0 ME/s 0 Mbps
5 Live Communications Ser..  Suspen.. 0% 6.2 MB 0 MB/s 0 Mbps
¢ Microsoft Windows Searc... 0% 0.6 MB 0 MEB/s 0 Mbps
* ¢=y Microsoft Windows Searc... 026 5.7 MB 0 MB/s 0 Mbps =
¢ Microsoft Windows Searc... 0% 1.1 MB 0 MB/s 0 Mbps
5] Runtime Broker 0% 53 MB 0 MEB/s 0 Mbps
* =0 Spooler SubSystem App 0% 1.0 MB 0 MB/s 0 Mbps
5] Windows Audio Device Gr... 47% 4.7 MB 0 MB/s 0 Mbps
> 2] Windows Media Player Ne... 0% 35MB 0 MEB/s 0 Mbps
Windows processes (23)
> [7] Antimalware Service Exec... 1.0% 24.8 MB 0 MB/s 0 Mbps =
A Fewer details End tas




Delete: U TITAd File IT Files 1 JaIHd T H A0

Enter: Tsh IdTd UTCeloheld IT BISel @iei |

Ctrl + N: Tsh A% HIScl §o110|

Ctrl + O: Ush HIS[aT B el |

Ctrl + S: AT HISeT H Heol|

Ctrl + Z: ool foham @l qdad Y| Iie 3T HRars ® B & L =gd 8, dl Ctrl + Y arg|

Windows Key: ¥€T¢ He] @rel (AT T8I 8 7 & Fhie) |

gerie & T At o
(Shortcut Keys for Internet)

$IEIS efcahe T 3T 3HTUdh dd F3eR T ATddIE Il & ToIv o FIT ST @ahar g1 39X U v
CHEC QIched H I &g ez o 39l §, S5 fh 3M9% 39 §13oR & 13H IR H THC Hl

Tel, AT FA 3R T o & AT Aicared| e € & 5 @ Fo e 319 garT 39T
fPU ST I 39 FER & TUR W AT AT dlih & HH R Thd gl

Ctrl + N: Toh =15 ST3oR d8r Telel & foiT|

Ctrl + T: U 73T 3o &g Tl & foIv|

&. GoogleDrive- Cloud ... X = fantasy foothall - Go... X  New Tab X U=+

Corrrh nr enter addrocce Q) CTorirrd
I_':'_.v_»“ or enter aadress > v J24aren E ‘




Ctrl + D: GCHATT UST &l JehaATeh dlel o U]
Ctrl + B: §h# <@ & U]

Ctrl + J: g1 &1 H S3AcIS FI 5 FISel WA & AU

@ Library — | X
Jj Organize~ Clear Downloads l.’:f:':"' Downloads
L1 History
& Downloads 97\ NC_Counties,pdf =
(pdf| 72,7 KB — wakegov.com — 9:01 AM
Tags
ﬁ] All Bookmarks
rame  1Tunesbdb4Setup.exe o
iE =

167 MB — apple.com — 3:59 AM

SkypeSetupFull(1).exe

-0
G 7

35.7 MB — skype.com — 8:5% AM

Ctrl + Shift + T : §¢ && &I @lelel & oI

Aef FT AT F & AT Alt Fol HT 3GIET HIAT

[}

(Using the Alt key to navigate menus)

SIS T AltFoft EaTd §, A g MUl Iciallel Ticerehlel & Aol Hef oo Ugem &l &1 FHAT Acerd

g [ 39 39 HES F AT TTHT s PRI X Tohd &1 3SEI0T & TIT, 3T TTCThrsT &l
oIS & AT Alt+F+ X 8T #X Fehol &1 9o Alcehed @1 fsarfed avd @#, 3mde! Alt Hoft

gaIT Y@ I HTTIHdT g glef|

A | J—“ 4“4 % | Docurrent - WordPad
H e View
Iﬂ_. W L

LV
Calibri 111 ~| A A
Paste B I U ahe X: x* A.;’}‘- {
Clipboard Font




HRF IS Alche gaa
(Finding more keyboard shortcuts)

S TTRlleh2lel H, 3Rl A] HTSCH o FaTel H Hidls Alcehe THetam|

| Untitled - Notepad

File! \Edit |Format View Help

g —
N Undo Ctrl+Z
Cut Ctri+X
Copy Ctrl+C
Paste Ctrl+V
Delete Del
Find... Ctrl+F
Find Next F3
Replace... Ctrl+H
Go To... Ctrl+G
Select All Ctrl+A
Time/Date F5

S UCelehelel H, 3R 3T HISTS ATChe H FaRId el & [T e W glak dlel I aeTehcl & Hevell g



